ΚΕΝΕΣ ΘΕΣΕΙΣ ΣΤΟΝ ΟΡΓΑΝΙΣΜΟ “EUROCONTROL”

Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση του Οργανισμού EUROCONTROL αναφορικά με την πλήρωση 2 κενών θέσεων :

1. Competition No: 
   HQ-2005-AA/185

Job Title: 


   Human Resources Manager Head of Section – Staff, Remunerations and Pensions Administration

Grade: 


   A5 / A6 / A7
Directorate/Service: 
Brussels (Belgium) - Human Resources Directorate – HR Services – Staff Administration Services

Closing Date :                     07/02/2006
HUMAN RESOURCES DIRECTORATE

The Human Resources Directorate is tasked with developing, implementing and supporting policies, and the procedures arising there from, with a view to meeting the human resources needs of the Agency.

JOB RESPONSIBILITIES

The successful candidate will manage the Staff, Remunerations and Pensions Administration Section, which is responsible for paying salaries, pensions and all the benefits and allowances provided for in the Staff Regulations, and for the associated policies.

He or she will perform the following duties:

· coordination and supervision of all administrative, financial and IT activities, including the management of related projects;

· management of the Section’s members (complement of approximately 14);

· implementation of policies relating to staff administration, the preparation of financial forecasts and the management of the remuneration system and pension scheme, including tax matters;

· advising of line managers on policies and best practices relating to the Section’s activities;

· deputising for the Head of Unit (the Unit has 30 staff).
DESIRED PROFILE

· University degree in a relevant field, or equivalent professional experience.

· At least seven years’ professional experience in human resources and/or economics and finance, preferably in the area of salaries and pensions.

· Knowledge and experience of standard office automation software. Experience in the use of a computerised HR system, and in particular payroll calculation IT tools, would be an advantage.

· Experience of team and project management.

· Ability to work in a multinational and multicultural environment.

· The working languages of the Agency are French and English. For this particular position, a good knowledge of English and French is essential.

Candidates must be able to demonstrate the following skills:

· good problem analysis and resolution skills;

· sense of initiative and ability to work with minimal supervision;

· good interpersonal skills, plus excellent oral and written communication abilities.
APPLICATIONS

Applications will be accepted from nationals of EUROCONTROL Member States only. Applications (on Agency forms in the case of external candidates and through national administrations in the case of staff at national administrations) should be accompanied by a covering letter and a copy of the candidate’s full curriculum vitae. Internal applications should be sent through the appropriate line management. They should be sent to Recruitment & Job Management Section (HRS/M/R) of the Directorate Human Resources by the closing date. Agency staff governed by the Staff Regulations or General Conditions of Employment are considered as internal

candidates. They must have served one year in their current post.
ADDITIONAL INFORMATION

· An initial selection will be made by a selection board on the basis of the qualifications and certificates of all candidates, following which, those candidates considered suitable may be invited to assessment and interviews.

· Externally recruited candidates will be offered an engagement for an undetermined period, upon completion of a probationary period of 9 months.

· This notice may be used to recruit candidates for similar posts falling vacant within two years of the stipulated closing date.


2. Competition No: 
   HQ-2005-AT/189
Job Title: 


   Air Traffic Control Operational Concept Expert
Grade: 


   A5 / A6 / A7
Directorate/Service: 
Brussels (Belgium) – European Air Traffic Management Service Business Unit - Directorate ATM Strategies (DAS) – Air Traffic Services Business Division (ATS)

Closing Date :                      07/02/2006
EUROPEAN AIR TRAFFIC MANAGEMENT (EATM) SERVICE BUSINESS UNIT

The EATM SBU is the manager of the European-wide ATM enhancement Programme on behalf of the EUROCONTROL Organisation. Its aim is to create a uniform European ATM environment, to ensure high levels of Safety and to enhance the Capacity as well as the overall Performance of the European ATM System in the context of the EUROPEAN ATM Strategy for the years 2000+.

AIR TRAFFIC SERVICES BUSINESS DIVISION

The ATS Business Division is responsible for the formulation, development and validation of new concepts, strategy and standards in the field of European Air Traffic Control and of its Data Processing supporting infrastructure.

JOB RESPONSIBILITIES

The successful candidate will be assigned to the ATC expert home base and will be called upon to contribute actively to the work of research and implementation programmes in the domain of ATC operations. An example of such an implementation programme is Link 2000+, the particular objective of which is to coordinate the deployment of air-ground datalink in Europe by 2012.

The operational support could entail the following activities:

• development of operational concepts and requirements;

• coordination of operational simulations and trials involving ATC controllers;

• development of guidelines for operational introduction of new functions, for operational training;

• contribution to development of business cases, safety cases, human factor cases;

• preparation of call for tenders and management of contracts and deliverables;

• active participation in international meetings with stakeholders, in relation with ATC operations.
DESIRED PROFILE

• University degree in a relevant subject of the equivalent professional experience.

• Extensive in depth knowledge of ATC operations, including more than five years’ experience as ATCO.

• Proven knowledge of new ATC concepts and of modern ATC systems.

• Experience of, and/or participation in, validation projects and advanced ATC system simulations.

• Knowledge of EATM ATC operational requirements.

• Demonstrated experience and capabilities in project management.

• Good knowledge of the Agency and in particular of EATM.

• Good communication and presentation skills.

• Ability to work in a multinational multicultural environment.

• The working languages of the Agency are English and French. For this particular post, candidates must have excellent command of English and a working knowledge of French.

APPLICATIONS

Applications will be accepted from nationals of EUROCONTROL Member States only. Applications (on Agency forms in the case of external candidates and through national administrations in the case of staff at national administrations) should be accompanied by a covering letter and a copy of the candidate’s full curriculum vitae. Internal applications, on internal applications forms, should be sent through the appropriate line management. They should be sent to Recruitment & Assignment Section (HRS/M/R) of the Directorate Human Resources by the closing date. Agency staff governed by the staff Regulations or General Conditions of Employment are considered as internal candidates. They must have served one year in their current

post.

ADDITIONAL INFORMATION

• An initial selection will be made by a Selection Board of the qualifications and experience of all candidates. Thereafter, those candidates considered suitable may be invited to assessment and interviews.

• External candidates will be offered appointments for an undetermined period. Before being confirmed in their posts, they will have to work a probationary period of 9 months.

• This notice may be used for recruitment of similar posts, for a period of two years following the stipulated closing date.

• For additional information, please contact Martin Griffin: +32 2 729 32 92 (martin.griffin@eurocontrol.int)


Οι ενδιαφερόμενοι μπορούν να αποστείλουν την αίτησή τους, την οποία μπορούν να εξασφαλίσουν από τα κατά τόπους Επαρχιακά Γραφεία Εργασίας ή μέσω του  Internet (http://www.eurocontrol.int/  ), μαζί με το πλήρες Βιογραφικό τους Σημείωμα και αντίγραφα των διπλωμάτων τους, στην πιο κάτω διεύθυνση:

.
Recruitment and Job Management, Rue de la Fusée 96, 1130 Brussels.
Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας, τηλ.:22 400846.
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